DATA COLLECTION SHEET 
NEW CLIENT / NEW APPLICATION 
	S.N
	Description
	Details

	1. 
	Client Name, Full Postal Address, pin code with Phone Number(s)
	

	2. 
	Attention to whom
	

	3. 
	Subject / Purpose 

	

	4. 
	Our Sales Executive (s) Involved
	

	5. 
	Discussion over phone / direct site visit 
	


	6. 
	Discussed with whom 
	

	7. 
	Offer to be sent through mail / Fax / Courier 

	Mail Id :
Phone no: 
Courier Name :

	8. 
	Copies to be sent to ( ie CC to )
	

	9. 
	Water Analysis report
	[bookmark: _GoBack]

	10. 
	Product (s) Recommended
	
	

	11. 
	
	
	

	12. 
	
	
	

	13. 
	Dosage 
	

	14. 
	Rate / kg  
	


	Special Instructions ( If any)



	Date of Visit by you 
	

	Offer sent Date to Client 
	

	Signature of the Sales Executive

	



